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CONTRACT CIRCULAR
CONTRACT RT 5-1-2006 CP: RENDERING OF A CONTINUOUS COURIER PARCEL TO THE STATE.
Amendment 1
PERIOD ENDING: 30 SEPTEMBER 2008  
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General Conditions of Contract
Contracts will be subject to the General Conditions of Contract (GCC) issued in accordance with the Regulations in terms of the Public Finance Management Act, 1999 as published in chapter 16A of the Government Gazette No. 27388 dated 5 March 2005. Any other Special Conditions of Contract (SCC) will be supplementary to that of the General Conditions of Contract.  When, however, the Special Conditions of Contract are in conflict with the General Conditions of Contract, the provisions of the Special Conditions of Contract will prevail.

1. Participating Departments
Trade and Industry 

Provincial and Local Government (DPLG)

Public Service & Administration (DPSA)

South African National Defence Force (SANDF)

Agriculture

Education

National Treasury

Sport and Recreation SA 

South African Police Services (SAPS)

Correctional Services (DCS)

Foreign Affairs 
Mineral & Energy

Environmental Affairs

Stats SA

South African Social Security Agency (SASSA)
Public Work
Land Affairs

Justice

Water Affairs and Forestry

Tourism and Environmental Affairs

Health

INCLUDING THE FOLLOWING PUBLIC ENTITIES:
Youth Commission

Competition Commission 
South African Weather Service
AS WELL AS THE FOLLOWING PROVINCIAL TREASURIES: 

Eastern Cape






Northern Cape Province 






Western Cape






Free State 






Mpumalanga





North West

2. Contract Period
The contract period shall be for the period ending: 30 September 2008.
3. End User Requirements

4.1
Rendering of a continuous courier services countrywide by transporting and delivery the 
parcels, documents and envelopes within 24 hours a day, 7 days a week.
4.2.
This contract consists of the following items:

· RT5-1-01-: Overnight service means that the service must be rendered between 17:00 and 09:00 hours
· RT5-1-02-: Same Day service means that the service must be rendered between 09:00 and 17:00 hours
· RT5-1-03-: Public Holiday and Weekend: The service must be rendered during Saturdays, Sundays, and Public Holidays between 09:00 and 17:00 hours
4.3
Quality Assurance

4.3.1
Envelopes 

i. Any envelope to be delivered that weighs above 1kg but not more than 100kg.

ii. Envelopes must be labelled.
4.3.2
Documents

i. Any document that contains information of whatever nature must weigh above 1kg but not more than 100kg 

ii. Any documents collected from the various centres and delivered to the Department have to be labelled and must weigh above 1kg but not more than 100kg.

4.3.3
Parcels

i. Any parcel to be delivered in a box or similar container must weigh above 1kg but not more than 100kg.

ii. Any parcel must be delivered within specified periods and in some cases within 2-3 days throughout the country. All parcels must be wrapped by the contractor and made up on the premises of the participating Department or on the premises from which the Department wishes them to be transported. A parcel must be collected immediately after the receipt of an official order.

4.3.4
Mass/Weight/Length 

Where a User Department is only able to provide the estimated weight and price of the parcel, the contractor must provide the Department with the exact weight and price within 7 days after the parcel has been collected from the relevant premises.

The following should appear on the contractor’s feedback:

The price

The weight

The destination

The Client Department

P.O.D (proof of delivery)

4. Special Requirements and Conditions of Contract

4.1 Pricing

Prices include all costs and 14 % Value-Added Tax. 

4.2 Delivery 
a) The transport of the parcels by the contractor shall be delivered by means of any transport, as dictated by the urgency and/or appropriateness of the service requested, unless the User Department specifies in what manner it is to be done.

b) The official stamp or signature of the receiving Office shall appear on delivery notes as proof of delivery.

c) Each delivery note shall be certified correct by an official (recipient) of the User Department by means of his signature, initials and surname printed in block letters, and persal number as well as the date.  Signatures of sub-Contractors shall not be accepted as proof of delivery.

d) The Contractor must be prepared, 24 hours a day and seven days a week, as required by the User Department, to package (when needed) items that have to be transported, and deliver the parcels to premises as indicated by the User Department.

5.3
Insurance

Responsibility for loss or damage:

a) The User Department reserves the right to select which parcels they want to insure and /or which risks they want to carry themselves.

b) If no value is declared the contractor will accept all liability in respect of the material loss of and damage to the contents or permanent packaging material (where it is permanent and the property of the User Department). This is effective as from the moment when the parcel (s) is/are removed from the premises by Contractor until delivery to the requested premises has taken place.

c) The contractor is required to submit proof of insurance if requested to do so by the end user.

d) The contractor will be responsible to administrate all claims on behalf of the User Departments should claims derive.

e) The User Departments shall have the right to request that it may directly institute their claims at the insurance company and the contractor shall give all its assistance in this regard.

5.4
Ordering and delivery procedure

5.4.1
Ordering 

a) Before the contractor may transport any parcels the contractor must be supplied with an official order form issued by the relevant User Department. The following information must be contained in the order form:

· Nature and contents of parcel.

· Weight of parcel. 

· Price at which the service shall be rendered. 

· Complete address to which parcel must be sent, as well as that of the sender (User Department).

· Day, month and time by which the parcel must be delivered.

4.3 Payment of Supplies and Services 


5.5.1
Payment to the Contractor by the User Departments will only take place once an 
invoice is received from the Contractor.  The invoice must always contain the following information:

i. Price per specific route (i.e. price for the applicable type of service rendered)

ii. Actual weight or volumetric weight of parcel

iii. Complete breakdown of costs including insurance only if the User Department requested it.
iv. Total cost as owed by the User Department.

v. Less % discount per consignment (if any)

vi. The order number of the relevant User Department.

vii. The name of the official employed by the User Department who requested the service.

viii. Evidence of the completed delivery must be attached.

5.5.2
Where the above-mentioned information does not appear on the invoice, payment cannot be made and the User Department reserves the right to return such an invoice to the Contractor without any payment.

5. Contract Administration
a. Contractors must advise the Chief Director: Contract Management, National Treasury immediately when unforeseeable circumstances will adversely affect the execution of the contract. Full particulars of such circumstances as well as the period of delay must be furnished. 

b. The administration of the contract i.e. evaluation, award, distribution of contract circular, etc. will be the sole responsibility of the Chief Director: Contract Management, National Treasury and all correspondence in this regard must be directed to the following address: The Chief Director: Contract Management, National Treasury, Private Bag X115, Pretoria, 0001.

6. Contact Details
Chief Director: Contract Management, National Treasury, Private Bag x 115, Pretoria

Physical address: 240 Vermeulen Street, cnr. Andries- and Vermeulen- Streets, Pretoria

Aletta Mbuyane Tel: (012) 315-5306
Fax :( 012) 315-5400




E-Mail: Aletta.Mbuyane@treasury.gov.za



Gloria Motaung
Tel: (012) 315-5265
Fax :( 012) 315-5400
E-Mail: Gloria.Motaung@Treasury.gov.za
G Motaung

For Chief Director: Contract Management










	National Treasury 

Contract Management
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